The Transformation Group

PO BOX 1074 * Rowlett, Texas 75030 * 1-877-297-8273
Pre-Event Questionnaire

Company/Organization: _______________________________________________________________________ 

Contact Person: _________________________________
Title/Position: __________________________________

Phone: _________________________ Cellular/Other: ___________________________

email: __________________________ Website: ________________________________

Event Title: __________________________________________________________ Event Date: ________________________________ Day:______________________ 

Location _____________________________________________________________

Event Time: Beginning __________ AM/PM                   Ending _________ AM/PM 

PRESENTATION Time: ________ AM/PM              Length: _______minutes/hours 

Flexible Length Y / N

Event Speaker Budget $__________ 

Event Educational Learning Materials/Resources Budget $____________

Number of Attendees: __________

Who will attend? (departments, groups, decision makers, etc.) ________________________________________________________________________ 

________________________________________________________________________

What is the demographic makeup of the audience?

Age Range _______________________                           Sex Ratio (M/F)______/______ 

Average Income $_________________

Average Education:      9   10   11   12   HSGrad    AA    Bachelors     Masters     PhD Other: ______________________________________________ 

Cultural Mix:____________________________________________________________ 

Pre-event Questionnaire continued

Other Relevant Information: _______________________________________________________________________

________________________________________________________________________

Should the message be targeted to one group in preference to another? Yes / No

If yes, which group and why? ________________________________________________________________________ 

What is the life of the target audience like during their day-to-day activities? ________________________________________________________________________

________________________________________________________________________

What frustrations do the audience members experience in their daily life or activities? ________________________________________________________________________________________________________________________________________________

What new trends or changes are happening in their environment now? _______________________________________________________________________

________________________________________________________________________

What are the sensitive issues? Are there any current controversial issues that should be avoided in the presentation? i.e., do not discuss… _______________________________________________________________________

_______________________________________________________________________

What is the purpose or mission of your organization? ________________________________________________________________________ 

________________________________________________________________________

What is the event theme, purpose, or slogan? ________________________________________________________________________

________________________________________________________________________

Pre-event Questionnaire continued

What top three points of information do you want the speaker to address for this particular event? 

________________________________________________________________________________________________________________________________________________

What is the biggest challenge your organization is facing today? ________________________________________________________________________

________________________________________________________________________

What jargon/language/slogan/key terms do you want interjected during the presentation? ________________________________________________________________________

________________________________________________________________________

What other information might be helpful for the speaker to know? ________________________________________________________________________

________________________________________________________________________________________________________________________________________________

________________________________________________________________________

Please suggest two or three speech titles or ideas that might be compelling to your audience? ________________________________________________________________________________________________________________________________________________

________________________________________________________________________

****How do you want your audience to feel when they leave the presentation? ________________________________________________________________________

________________________________________________________________________________________________________________________________________________

****What do you want the audience to do when the leave the presentation? ________________________________________________________________________

________________________________________________________________________ 

________________________________________________________________________

Please forward any of the following to The Transformation Group:

An agenda of the meeting 

Relevant past meeting brochures/flyers/themes 

List of others who will speak at this event with America’s eXtreme Motivator 

List of others who have spoken at similar events that you have hosted in the past
Contact: The Transformation Group at 877-297-8273 for availability and bookings: 

Email: info@extrememotivationmakeover.com
